How to Add a Rule to Outlook 2002 to Automatically Move Flagged Spam by
SpamAssassin into its Own Folder

e Go to Inbox
e Choose Tools->Rules Wizard

Rules Wizand

Apply changes to this folder:
|In|:u:|>c: [atalanta,ctd, anl,gov] j

apply rules in the following order;

Rule description (click on an undetlined walue to edit it

Ik Cancel Cptions. ..

e Click New
e Choose “Start creating rule from template”
e Choose “Move messages based on content”



Rules Wizard

@)

{* Start creating a rule from a kemplate
" Start fram a blank rule

Move new messages From someone

Makify me when imparkant messages arrive
Move messages based on content
Delete a conversation

Flag messages from someone
Assign cakegories bo sent messages
Assign cateqgories based on content
Maove messages I send ko someaone
Stop processing all Following rules

Rule descripkion (click on an underlined value ko edit it

Apply this rule after the message arrives
with specific words in the subject or body
rove it to the specified Folder

Cancel | Bext | Finizh

Click Next

Conditions: Choose “with specific words in the message header”




Rules Wizard

Which condition{s) do vou wank to check?

[ ] where my name is in the Cc box

[] where my name is in the To or Cc box

[ ] where my name is not in the To box

[ sent to people or distribution list

[ ] with specific waords in the body

with = nords in Ehe message header
[ ] with specific words in the recipient's address
[] with specific waords in the sender's address
[ assigned to cateqory category 0
[ ] which is an Qut of OFfice message

[] which has an attachment

[] with a size in a specific range hd

|3

e 13l Rule description (click on an underlined value to edit it):

|.' Apply this rule after the message arrives
L with specific words in the message header
rmar e maove it ko the specified Folder

®| Cancel < Back | Bext | Finizh

e On bottom window, click on “specific words”
e Enter “X-Spam-Status: Yes” in first window

Search Text
Specify a word or phrase to search for in the message header:
Xx-Spam-Status: Yes Add
Search lisk:
| Cancel |
Click on Add
Click on OK

Click on “specified folder in bottom window”
Click on “New” to create new folder



e Enter “Spam” as Name (as an example)

Create Mew Folder

Marme:

|Spam|

Folder contains:

|Mail and Post Items j

Select where ko place the Folder:

+ @' Personal Folders

(04 | Cancel

e Click on OK
e Click on OK again



Rules Wizard

Which condition{s) do vou wank to check?
[ sent to people or distribution list
[] with specific words in the body
ific words in the message header

[

[ with sgeclﬁc wu:uru:l s in the recipient's address

[] with specific words in the sender's address

[] assigred ko cateqory cakegory

[ ] which is an Cut of Office message

[] which has an attachment

[] with a size in a specific range

[ received in_a specific date span =

[] uses the Form name form
[] with selected properties of documents ar Farms hl

e ' ,ni' Rule description (click on an underlined value to edit it):

|.' Apply this rule after the message arrives
L with ¥-Spam-Skatus; Yes in the message header
JESEE— ' move it to the EEiifolder

@ | Cancel < Back Bext Finizh

e Click Next
o Make sure “move it to the specified folder” is checked as shown below



Rules Wizard

What do you want to do with the message?
mowe it ko the specified Folder

(>

[ ] assign it bo the cakegory category

[] natify me using a specific message
[] delete it

| | [] permanently delete it
: [] miowe a copy ko the specified Folder
L ;"' [] Forward it to people or distribution list

i [ Farward it bo people o distribut, .. as an attachment
] [ reply using a specific kermplate

[] Flag message For action in a number of daws
[ clear the Message Flag

[ mark it as importance

[ £

Rule descripkion (click on an underlined value ko edit it

Apply this rule after the message arrives
with ¥-Spam-Skatus; Yes in the message header
rnove it bo the Spam Folder

®| Cancel < Back | Bext | Finizh

e Click Next
e Do not add any exceptions — click Next
e Specify the name for the rule: “SpamAssassin rule”, for example



Rules Wizard

Please specify a name for this rule;

ISpamF'.ssassin rule|

[v Turm on this rule

-

[ Run this rule now on messages already in "Sent Tkems",

Rule descripkion (click on an undetlined value to edit it

move it to the Spam Folder

@ | Cancel | < Back |

apply this rule after the message arrives
with #-Spam-Skabus: Yes in the message header

| | Finish |

Click on Finish (to add this rule)
Click on OK after rule has been added




Rules Wizard

Apply changes to this folder:

|In|:u:n>c: [atalanka,ctd. anl.gov]

Apply rules in the following order:

Spamfssassin rule

Rule description (click on an undetlined walue to edit it);

Copy...
Modify.. .
Rename...

Delete

i

apply this rule after the message arrives
with #-Spam-Skakus: Yes in the message header
move it bo the Spam Folder

(04 | Cancel Run Mow, .,

Qpkions. ..




